
FACILITY USE AGREEMENT  

THIS AGREEMENT, executed as of the _______ day of ________________, 20____ by 
and between NORTH CAROLINA CENTRAL UNIVERSITY, a constituent institution of the 
University of North Carolina, located at 1801 Fayetteville Street, Durham, NC  27707 
(hereinafter referred to as “NCCU”) and _______________________________, whose principal 
place of business is ____________________________________________ (hereinafter referred 
to as “ORGANIZATION”).   

WHEREAS, NCCU owns and operates, or lawfully controls, the campus facility 
(hereinafter “FACILITY”) specified below, and ORGANIZATION desires to use said facility, 
NCCU agrees to make said FACILITY and no other availabile to ORGANIZATION at the 
date(s) and time(s) and for the purpose referenced below and no other: 

Campus Facility: _______________________________________________________________ 

Date(s): _______________________________________________________________________ 

Time(s):_______________________________________________________________________ 

Purpose of Use: ________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

In consideration for being permitted to use the FACILITY for the stated event, the 
ORGANIZATION agrees to pay the following fees and abide by the following terms and 
conditions: 

1. Usage Fee. ORGANIZATION agrees to pay NCCU as a usage fee for the use of said
premise the following sums: $_________________.  The usage fee for this facility is payable 30
days in advance of the scheduled event to NCCU.

2. Additional Charges.

a. NCCU also may require the employment of an Event Monitor, janitorial/housekeeping 
services and maintenance fees for use of the facility.  In addition, ORGANIZATION will also be 
responsible for paying all operating expenses for the event, including, but not limited to, the 
following: other labor, personnel, and equipment services, such as electricians, attendants, tickets 
takers and sellers, an auxiliary sound system, extra chairs, floor coverings, and special cleaning 
in unusual situations of the said premise, security services to be provided by the University 
Police Department, or any other service required for the said event.  These additional services 
will be listed and quoted in advance on Attachment A – Scope of Services of this agreement. 
ORGANIZATION agrees to pay these costs upon presentation of a statement itemizing charges
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and prior to the date of the scheduled event. A total amount of $____________ will be added to 
the usage fee for these services, as reflected on Attachment A – Scope of Services. 

b. All payments made to NCCU pursuant to Paragraphs 1 or 2 of this agreement shall be
made in the form of money order or cashier’s check payable to North Carolina Central
University, or via credit card.

3. Ticket Sales.  The NCCU Ticket Office will be required for all events where fees are charged
to provide control and supervision of all ticket sales.  If tickets are to be sold, ORGANIZATION
shall arrange and pay for the printing of tickets, the contents of which shall be subject to written
approval by NCCU.  If tickets are to be sold, NCCU shall have complete and sole supervision of
the sale and collection of all tickets and at such places as NCCU deems it necessary and
expedient. In the event of ticket sales, NCCU will deduct all charges listed on the Scope of
Services from ticket sales prior to remittance of the net proceeds to ORGANIZATION.

4. Commercial Sales.  Unless specifically noted in this agreement, ORGANIZATION is
prohibited from selling, offering the sale, or promoting the sale of any goods and services on the
NCCU campus.

5. Use of the University’s Name.  ORGANIZATION agrees that no advertisement or other
public statement made by ORGANIZATION or its agents in connection with this agreement, in
any manner or medium, shall assert or imply that NCCU supports, approves or endorses any
product, service, interest, position, or ideology of ORGANIZATION, unless such advertisement
or statement has been approved in writing by NCCU in advance of the publication.

6. Loss of or Damage to University Property.  In the event of loss of or damage to
university property caused by ORGANIZATION or its agents, patrons, or employees, normal
wear and tear excepted, ORGANIZATION agrees to pay full costs of repair or replacement
within 30 days after receipt of NCCU’s written statement of charges therefor.

7. Loss of or Damage to Organization’s Property. NCCU is not responsible for property of
ORGANIZATION or its agents, patrons, or employees which is lost, stolen, or damaged.

8. Parking. All persons are subject to NCCU’s Parking Regulations.  Illegally parked
vehicles are subject to ticketing or towing at the owner’s expense.   NCCU has no control over
public street parking and assumes no responsibility for damage to or loss of personal property.

9. Cancellation.

a. If ORGANIZATION cancels this agreement thirty days or more before the date the event is
scheduled to begin, it shall be liable to NCCU for direct costs incurred by NCCU specifically
in preparation for the event.  If ORGANIZATION cancels the contract fewer than thirty days
before the date the event is scheduled to begin, ORGANIZATION agrees to pay all direct
costs incurred by NCCU, and, in addition, to pay as liquidated damages fifteen percent (15%)



of the estimated TOTAL AMOUNT due to compensate NCCU for its lost business 
opportunity. 

b. NCCU is required to give prompt notice to ORGANIZATION of inability to provide any of
the services specified in this agreement.

c. If NCCU cancels the agreement before the date the event is scheduled to begin, it will refund
any amount received from ORGANIZATION; after such payment neither party will have any
further obligation to the other.   If NCCU must cancel the agreement after the event has
begun, ORGANIZATION will be responsible only for the actual charges occurred on its
behalf to the date of cancellation, and NCCU will refund any excess of this amount received
from ORGANIZATION.

10. Indemnity; Insurance; Investigation of Claim.

a. ORGANIZATION hereby agrees to indemnify and hold harmless NCCU, the University of
North Carolina, and the State of North Carolina, and all their officers, employees, and agents,
or judgments any person had, now had, or may have in the future against those agencies or
individuals arising out of or in any way connected with the event at NCCU which is the
subject of this agreement.

b. At all times during the use of the FACILITY, ORGANIZATION is required to have a policy
of comprehensive liability insurance, including public liability, bodily injury, and property
damage, written by a company licensed to do business in North Carolina, covering the use
contemplated by this agreement with combined single limits of no less than $1,000,000 per
occurrence and $5,000,000 aggregate.  Bodily injury sub limit of $1,000 premises medical
payment per person; $10,000 premises medical payment per accident; and $100,000 care
custody and control. ORGANIZATION shall name NCCU, including its trustees, officers,
agents and employees as additional insureds for the said purpose and use of this agreement.
ORGANIZATION agrees that that the insurance will be primary coverage and will contain no
terms allowing the insurer to be subrogated to the rights of any injured or damaged person or
entity insofar as said person or entity may have claims against NCCU. ORGANIZATION
shall also maintain Worker’s Compensation insurance to meet the requirements of the
Workers Compensation laws of North Carolina where applicable. A Certificate of Insurance
evidencing such insurance coverage shall be provided to NCCU.

c. A Certificate of Insurance will be attached to this contract by ORGANIZATION prior to
execution.  ORGANIZATION will cooperate fully with NCCU in any university
investigation of any claim or potential claim made by any person or ORGANIZATION in
connection with services provided under this agreement.

11. Enforcement of Rules:  ORGANIZATION shall be responsible for complying with the
terms of this agreement; directives of duly authorized employees and contractors of NCCU; and
the policies, regulations and rules of NCCU in the execution of the scheduled event, including 
but not limited to NCCU Rule 30.01.11 Special Events Rule. The Organization shall be 
responsible for ensuring that the following terms are enforced:

Office of Legal Affairs 
Facility Use Agreement 
Revised March 5, 2026  
Page 3 of 6 



Office of Legal Affairs 
Facility Use Agreement 
Revised March 5, 2026  
Page 4 of 6 

a. The use of alcoholic beverages, smoking, and illegal drugs on the said premise is strictly
prohibited. Any alcohol served on the said premise must be approved pursuant to NCCU
POL 40.13.2 Policy on Alcoholic Beverages;

b. Firearms and other dangerous weapons are strictly prohibited from being brought onto the
campus in accordance with REG 01.03.1 Weapons on Campus Regulation;

c. Absolutely no food, beverages, smoking, bottles, blankets, or cans will be permitted in the
seating area, pool area, and other designed areas, such as classrooms;

d. The consumption of food and beverages on the said premises is prohibited unless otherwise
provided for by NCCU’s approved food service provider. Payments for food or beverages
provided by NCCU’s approved food service provider shall be made directly to the provider;

e. The sale of tickets and the admission of persons shall not exceed capacity for the premises;

f. Decorations used in the production of the event shall be according to the rules of the Durham
Fire Department, and the ordinances of the City of Durham relating to buildings, including
inspection, shall be observed.

g. Prior permission is required to remove or displace furniture;

h. The posting of signs, announcements, flyers, etc. on painted surfaces and windows with
tapes, tacks or staples is prohibited; and

i. ORGANIZATION will contact the NCCU University Police Department for security.
Payment for security services will be made in accordance with Paragraph 2 of this
agreement.

12. Applicable Laws: ORGANIZATION will conform to all laws and ordinances of the City
of Durham, State of North Carolina, and the United States Government.  The parties further
agree that this agreement shall be governed by laws of the State of North Carolina.

13. Reservation of Rights: NCCU reserves the rights to modify, or void this contract when
ORGANIZATION’s activities present a substantial risk to the health or safety of the NCCU
community, or is substantially disruptive to University activities.
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THIS AGREEMENT, entered into the day and year first above written, is accepted as indicated 
by the parties signed below. 

FOR ORGANIZATION FOR NORTH CAROLINA 
CENTRAL UNIVERSITY 

Signature of Authorized Representative 

_______________________________ 
Print Name 

Date 

Vice Chancellor of Business and 
Finance  

_______________________________
Print  Name  

Date  
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NORTH CAROLINA CENTRAL UNIVERSITY 
Durham, North Carolina 

ATTACHMENT A 

SCOPE OF SERVICES 

SERVICES CHARGE 

_____________________________ $____________ 

_____________________________ $____________ 

_____________________________ $____________ 

_____________________________ $____________ 

_____________________________ $____________ 

_____________________________ $____________ 

TOTAL $_____________ 

NOTE:  Arrangements and payments for food & beverages must be made directly with the Eagle 
Dining Services Catering Director.  
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