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	CRITICAL POSITION REQUEST FORM



Instructions for Completing Form:
This form is to be originated by the Department Head and forwarded for additional supervisory signatures.  It is to be completed at department, unit, and/or division level and then forwarded to the Human Resources Department for review.

	Hiring Department:
	     

	Career Banding Title or EPA Position Title:
	     

	Position Working Title:
	     

	Anticipated Salary Required to Fill Position:
	     

	Position Fund and Account Number:
	     


	Position JUSTIFICATION
	Explanation of Why Position Is Critical: (Must Be Linked To An Appropriate Criteria for Critical Hiring Decision below)

	A. How does the position impact student retention and graduation?
B. 
How does the position impact the University’s ability to achieve its enrollment objectives for Fall 2011?
C. How does the position impact the University’s ability to achieve the objectives associated with the conditions of the grant?

	D. How does the position impact the University’s fiscal integrity or process improvement efforts?
E. How does the position impact the University’s ability to communicate effectively with its constituents and to increase private funding?

	     

	

	Has this position been posted for internal recruitment only?  (If so, this position is exempted from the hiring freeze.  If not, please indicate why an external recruitment is necessary.)

	     


	SIGNATURES OF INDIVIDUAL RECOMMENDING APPROVALS

	
	
	     

	Department Head
	
	Date:

	
	
	     

	Dean/Director/Assistant VC
	
	Date:

	
	
	     

	Vice Chancellor/Provost  Signature
	
	Date:


	HUMAN RESOURCES RECOMMENDATION TO CHANCELLOR

	 FORMCHECKBOX 
  Recommend Approval
	 FORMCHECKBOX 
  Do Not Recommend Approval

	
	
	     

	HR Department Signature
	
	Date:

	HR Department Comments:
	     


	CHANCELLOR’S ACTION ON REQUEST

	 FORMCHECKBOX 
  Approved

 
  FORMCHECKBOX 
  Return for Further Justification

 FORMCHECKBOX 
  Declined

	
	
	     

	Chancellor’s Signature
	
	Date:
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