EPAF SELF SERVICE BANNER TIPS
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Office of Human Resources — HRIS Department

Self Service Banner — EPAF Originator Summary Menu Tabs

e Current Tab
On the Current tab, all EPAFs you need to currently act upon are displayed. The queue status will be

Pending, FYI, or More Information.

EPAF Approver Summary

In My Queue History

"7 Select the link under Name to access details of the transaction.

Queue Status:

O No transactions found in your queue.

New EPAF | Update Proxies | Search | Proxy or Superuser or Filter Transactions

Return to EPAE Menu

e In My Queue Tab
On the In My Queue tab, all EPAFs which will be routed to you in the future, having the In the Queue

status.

EPAF Approver Summary

7 Select the link under Name to access details of the transaction.

© No transactions found in your queue.

New EPAF | Update Proxies | Search | Proxy or Superuser or Filter Transactions

Return to EPAE Menu

e History Tab
On the History tab, all EPAFs you previously processed with queue statuses of Approved,

Acknowledged,Overridden, Applied, Disapproved, Returned for Correction, Void, or Removed from

Queue.

EPAF Approver Summary

In My Queue History

“TSelect the Tink under Name to access detalls of the transaction.

Queue Status: [All -~
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The list is sorted alphabetically.
To change the display sort, click on the column header up or down arrows to reorder the list display.

AE.Transactions

£ Name 4L ID A Transaction|& Type of Change £ Submitted Date|s Effective Date|Links
v v v v v

On the Originator Summary, click Search to search for an EPAF by Banner ID (you can search by
name,but Banner ID is the preferred search method.

Personal Information SN

search____ |lo)
EPAF Originator Summary

e

[ selact the link under Name to access details of the transaction, or select the link under Transaction to update the transaction.

Transaction Status:

© No transactions found in your queue.

MNew EPAF | Default Routing Queue | Search | Superuser or Filter Transactions

Return fo EPAR.Meny

RELEASE: 8.12.1.5

Search Criteria
Last Name: | |

First Name: | |

Or

or
Transaction Number: |:I
Transactions per Page:

New EPAF | EPAF Originator Summary

Return.to EPAR Menu
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