SSB SET UP DEFAULT QUEUE
Form ©

Office of Human Resources — HRIS Department

Set Up Default Routing Queue

Employment Actions

Personal Information Employee
Search| |

RETURN TO MENU SITE MAP HELP EXIT

Employee Main Menu Click on Electronic

Biweekly Timesheet
Students & SHRA temp hourly employees only

Leave Balances

Monthly Leave Reports

Benefits and Deductions

View your retirement plans, Health insurance information, Flex spending accounts, miscellaneous deductions.

Pay Information
Update or View your Direct Deposit breakdown & View your Pay Stubs.

Tax Forms

Change W-4 information; View your W-2 Form.

Current and Past Jobs

Electronic Employment Actions

UNC SDM Administration: Sections Offered

UNC SDM: Course Sections Offered Supplemental Data
REILEASE- R 8 )

Click on Originator Summary

Personal Information Employee
Semrch |

RETURN TO EMPLOYEE MENU  SITE MAP  HELP EXIT

Electronic Personnel Action Form

New Epaf
Qriginator Summary
Approver Summary
Update Proxies

Act as a Proxy

NCICACC:. 0 O N

Click on Default Routing Queue

Personal Information Employee
search| |

RETURN TO EMPLOYEE MENU  SITE MAP HELP EXIT
EPAF Originator Summary

peps

I select the link under Name to access details of the transaction, or select the link under Transaction to update the transaction.

Transaction Status: E

© No transactions found in your queue.

New EPAF | Default Routing Queue | Search | Superuser or Filter Transactions

Return to EPAF Menu
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SSB SET UP DEFAULT QUEUE
Form ©

Office of Human Resources — HRIS Department

Select the Approval Category from drop down list

Personal Information J3UTHIMVES

Search |

RETURN TO EMPLOYEE MENU ~ SITE MAP  HELP EXIT

EPAF Default Routing Queue

P select an Approval Category and Go. Once the page refreshes, select the Approval Level, User ID and action.

Approval Category: | Not Selected

Approval Queue

Approval Level User Name Required Action
[Not Selected V‘Q‘ Not Selected v
[Not Selected V\Q.‘

|

|
[Not Selected vIQ] |

|

<

<

[Not Selected MY Not Selected

I

Save and Add New Rows

Select Approval Category from drop down list

1
( [y e— e AN EV/owpkepal . efaultRouting® P-aRC \?}EPASDelau\chulw L
File Edit View Favorites Tools Help
5 ] Oracle Fusion Middleware.. & Login 1o Active Collab & WebFOCUS B Portal | Maestro ACA Log In & NCCUPPRD SSB & | NCCUPPRD @ | NCCUDEV INB & NCCUDEV SSB }S(wen's&Empbvym & PASandbox & PA Production
ol
Search Go
— RETURN TO EMPLOYEE MENU SITE MAP HELP EXIT
Not Selected
Update Labor Distribution Information for Employee Job, LABOR
EPAF Default |Federal Work Study Hire, FWSHR
Spring Intersession - 1 week, ADJ04
Spring Full Term - 16 weeks, ADJOS
= Spring Mini Session 1 - 8 weeks, ADJ06
Select an Approval |08 L o on 2 - 8 weeks, AD07 1, User ID and action.
Student or Temp Employee Jobs Termination, STERM
Approval Category: [T e S T Go
Approval Queue
Approval Level User Name Required Action
Not Selected via Not Selected v
Not Selected v Not Selected v
Not Selected via [Not Selected v
Not Selected via Not Selected v
Save and Add New Rows |
EPAF Originator Summary
Return to EPAF Menu
RELEASE: 8.8
© 2018 Ellucian Company L.P. and its affiliates. v
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SSB SET UP DEFAULT QUEUE

2 nttps//ssbrest uncecs.edu/s

L-a

{E €PAF Default Routi.. % ‘

File Edit View Favorites Tools Help

- 8

mm

Oracle Fusion Middleware. & Login to Active Collab 4] WebFOCUS BI Portal | - Maestro ACA Log In &) NCCUPPRD SSB £ NCCUPPRD 3] NCCUDEV INB ] NCCUDEV SSB 2% Students & Employees §3] PA Sandbox §] PA Production

Search | Go
- RETURN TO EMPLOYEE MENU SITE MAP HELP EXIT

EPAF Default Routing Queue

¥ Select an Approval Category and Go. Once the page refreshes, select the Approval Level, User ID and action.

Approval Category: Active Perm EE Jobs Update, JOBUPD v Go ‘

Approval Queue

Approval Level User Name Required Action

Q Selected v

50 - (DEPT) Department Budget
55 - (DIVSON) Division - Dean Q [Not Selected |
70 - (OLFACT) Online Faculty Actions Q [Not Selected __ v/|
75 - (FACACT) Faculty Action

80 - (BUDGRT) Budget & Grants Q Not Selected v|

85 - (PAYFYI) Payroll Office FYI

86 - (HREMPL) HR Employment

90 - (CAREER) Career Services

90 - (FINAID) Financial Aid

90 - (PAHRPR) PA Hiring Proposals

90 - (SALPLN) Salary Planner Job Upload

91 - (HUMRES) Human Resources

99 - (FWSAPR) Federal Work Study Approval
99 - (SUPER) Super User

EPAF Originator Summary

Return to EPAF Menu

RELEASE: 8.8

© 2018 Ellucian Company L.P. and its affiliates.

Ol oo @8 O]

[ @]

Select Required Action type for this person.

Ta 1
s uncecs.edu/pls/NCC (© €PAF Default Routi.. ¥ |

L-aB

File Edit View Favorites Tools Help

% & Oracle Fusion Middieware.. £ Login to Active Collab & WebFOCUS BI Portal | Maestro ACA Log In &) NCCUPPRD S58 & NCCUPPRD ] NCCUDEV INB &3] NCCUDEV SS8 323 Students & Employees & PA Sandbox 43 PA Production

Pmdlmdonm

Search Go
lieail RETURN TO EMPLOYEE MENU  SITE MAP  HELP EXIT

EPAF Default Routing Queue

¥ Select an Approval Category and Go. Once the page refreshes, select the Approval Level, User ID and action.

Approval Category: |Active Perm EE Jobs Update, JOBUPD vl 6o

Approval Queue

Approval Level User Name Required Action
91 - (HUMRES) Human Resources v|Q [cBoONE Connie Boone
| Approve
Not Selected viq| ACp
Not Selected vIQ[ Apply
Superuser Submit
Not Selected via] e —

| Save and Add New Rows;

EPAF Originator Summary

Return to EPAF Menu

RELEASE: 8.8

© 2018 Ellucian Company L.P. and its affiliates.
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If other Approval Levels are required, add them, repeat steps and Save

cigig]
,,,3""“ £S1-NCCLUNCECS €0/ Dis/ NCCUDEY/bwpkepaf ©_D (:, :
‘ 2 https/sstest-nocuuncecs.edu/pis/NCCUDEV/bwpkepat P_DispVaiidVal
& &) Oradie Fusion Middieware_ &) Login to Active Collab ] WebFOCUS| NCCUDEV S58 2% Students & Employees 7 PA Sandbox &) PA Production
- Al
. -
- Valid Values
Search: 1liGo
Personal Information U3
- User Names,
Search Go 91 - Human Resources s
Boone, Connie (CBOONE)
Brinson, Sharon (SBRINSO3)
EPAF Default Routing Queue Griffin, Melanie (MGRIFF27)
¥ Select an Approval Category and Go. Once the page refreshes
Approval Category: |Active Perm EE Jobs Update, JOBUPD
Approval Queue
Approval Level User Name Required Action
91 - (HUMRES) Human Resources via Not Selected v
e M Select NotSeiected v
Not Selected v Not Selected v
ot SaiacieT Q. Exit Window e =
s RELEASE: 8.12.1.5 M
Save and Add New Rows
EPAF Originator Summary
Return to EPAF Menu
RELEASE: 8.8
© 2018 Ellucian Company L.P. and its affiliates. o
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