EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

EPAF Perm Employees and Perm Faculty Teaching Overload

e Perm employees and faculty receive benefit from the HR/Employee perspective.

e Perm employees and faculty teaching during an academic term are doing so in additionto
their regular position.

e The XCxxxx position is assigned to teach during the academic term, do not use their
regular positon.

e Be sure to start your EPAFs before the month in which they are effective. You can
experience unnecessary errors when EPAFs are created after the effective date.

Use Overload Perm Faculty EPAF for Perm Faculty teaching an overload, paid one payment atend of
term May or December.

v
™ Personal Information #SuTHLIER
Search] || Go
New EPAF Person Selection
7 Enter an ID, select the link to search for an ID, or generate an ID. Enter the Query Date and select the Approval C
% - indicates a required field.
w: | #Q
Query Date: MM/DD/YYYY# ‘09/24/2020 |
Approval Category: * Not Selected v
|G—| Not Selected
=2 Hpcata anos Sictebicion Tofaemation for Branloces dob JARSR
Overload Perm Faculty Fall Full Term - August 24 - 13 weeks, OVLO11
Overload Perm Faculty Fall Mini 1 - August 24 - 7 weeks, OVL012 El
Overload Perm Faculty Fall Mini 2 - October 12 - 6 weeks, OVL013
Overload Perm Faculty Fall Law - August 17 - 16 weeks, OVL018
hd TTOTT FaCUILY T2aCTg Parg FIOTUNY OVL FUN ran Sprng Term, S1P007
00 Non Faculty Teaching Paid Monthly OVL Fall or Spring Mini 1, STP008
RELEASE: 8.9.0.3 Non Faculty Teaching Paid Monthly OVL Fall or Spring Mini 2, STP009
Non Faculty Teach Law Paid Monthly OVL Full Fall/Spring Term, STP011

© 2020 Ellucian Company L.P. and its affiliates.
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

New EPAF Person Selection

7 Enter an ID, select the link to search for an ID, or generate an ID. Enter the Query Date and select the Approval Category. Select Go.

# - indicates a required field.

ID: * (820616495 | & Q

| ‘ 0Olga Bondareva

Query Date: MM/DD/YYYY%

Approval Category: * ‘Overload Perm Fac Fall Full Term - August 24 - 13 weeks, OVLO11 v

Employee Job Assignments

Type Position|Suffix|Title [Time Sheet Organization Start Date |End Date Last Paid Date|Status
Primary 510047 |00 Professor 10711, Mathematics & Physics |Sep 01, 2014 Apr 30, 2020 Active
Primary |610737 |00 Adjunct Lecturer 10717, Physics Jul 01, 2012 |Aug 31, 2014 |Aug 31, 2014 |Terminated
Secondary|819995 |00 Tutoring Cocrdinator 10717, Physics Jul 01, 2012 |Oct 31, 2012 |Oct 31, 2012  [Terminated)|
Seccndary|FA9949 |00 Adjuncts 10717, Physics Sep 01, 2011 |May 31, 2012|May 31, 2012 |Terminated
Secondary|FAS969 |00 Adjuncts 10717, Physics Sep 01, 2010 |Dec 31, 2011 |Dec 31, 2011 |[Terminated
Secondary|FA9984 |00 Adjuncts 10717, Physics Sep 01, 2010 |May 31, 2012|May 31, 2012 [Terminated
Overload |S59551 |00 Summer Faculty 10717, Physics Jun 01, 2012 [Jun 30, 2012 Jun 30, 2012  |Terminated
Secondary|T$9951 |00 Temporary Employee Salary [10717, Physics Jun 01, 2012 [Jun 30, 2012 Jun 30, 2012 |Terminated
Seccendary|TSGS87 |00 CADRE: Vlghovic Temp Salary|[10717, Physics Oct 01, 2010 [Jun 30, 2012 [Jun 30, 2012  |Terminated
Overload [XC1951 |00 Extra Comp - Instruction 10711, Mathematics & Physics [Jun 01, 2013 [Jun 30, 2016 Jun 30, 2016  |Terminated|
Overload [XC1951 |01 Extra Comp - Instruction 10711, Mathematics & Physics |Jun 01, 2017 [Jun 30, 2017 [Jun 30, 2017 [Terminated
[l o 1i0C4 ] =223 = L 13 13 10744 Rl = 2 nh[ i 1 i 040 1 2 aTak K-k ] 2 e Tak -1 T, o dl
Overload [XC1984 |00 Extra Comp - Instruction 10711, Mathematics & Physics |Dec 01, 2014 |Dec 31, 2016 |Dec 31, 2016 [Terminated
Overload |XC1584 |01 Extra Comp - Instruction 10711, Mathematics & Physics |Dec 01, 2017 |Dec 31, 2017 |Dec 31, 2017 |Terminated
Overload [XC1984 |02 Extra Comp - Instruction 10711, Mathematics & Physics |Dec 01, 2018 |Dec 31, 2018 |Dec 31, 2018 [Terminated
Overload |[XC1984 |03 Extra Comp - Instruction 10711, Mathematics & Physics |Dec 01, 2019 |Dec 31, 2019 |Dec 31, 2019  [Terminated
Overload [XC1984 |04 Extra Comp - Instruction 10711, Mathematics & Physics |May 01, 2020May 31, 2020 Terminated,
Overload [XC4085 |00 Extra Comp - Admin 10717, Physics Apr 01, 2013 |Apr 30, 2013 |Apr 30, 2013 |Terminated
Overload |[XCG878 |00 Extra Comp - Admin 10711, Mathematics & Physics |Jun 01, 2014 |Dec 31, 2014 |Dec 31, 2014 |Terminated
Overload [XCG990 |00 Extra Comp - Admin 10717, Physics Aug 01, 2012 |0Oct 31, 2013 |Oct 31, 2013 |Terminated

Active Jobs

Assume you are assigning position number XC1984 for Fall 2020. She has been assigned
XC1984-04 inthe past. You will want to set up XC1984-05 for Fall 2020.

New EPAF Job Selection

¥ Enter or search for a new position number and enter the suffix, or select the link under Title.

ID: Olga Bondareva, 820616495
Query Date: Sep 24, 2020
Approval Category: Overload Fall Full Term, OVLO11

Perm EE Teaching Overload Job Begin, TCHBGN
Search|Type |Position Suffix [Title Time Sheet Organization Start Date |End Date[Last Paid Dana!-..... lect
New Job( xci1984 ‘05 Extra Comp - Instruction|10711, Mathematics & Physics ®
Primary (610047 00 Professor 10711, Mathematics & Physics |Sep 01, 2014 Apr 30, 2020  |Active -
@)
[ Al 30bs

[ et Approva Type | (G0
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

Review to confirm correct EPAF used, correct employee and term

Electronic Personnel Action Form

7 Enter the information for the EPAF and either Save or Submit.

Name and ID: Olga Bondareva, 820616495

Transaction: Query Date: Sep 24, 2020
Transaction Status:

Approval Category: Overload Perm Fac Fall Full Term - August 24 - 13 weeks, OVLO11

‘ Save ‘
Approval Types | Account Distribution | Routing Queue | Comments | Transaction History

New EPAF | EPAF QOriginator Summary.

Enter the amount to be paid in 1 payment in the Annual Salary field

Perm EE Teaching Overload Job Begin, XC1984-05 Extra Comp - Instruction

Item Current Value New Value
Begin Date: MM/DD/YYYY(Not Enterable) |12/01/2ozo |
Job Start/Stop Date: MM/DD/YYYY(Not Enterable) |12/01/2020 |
Personnel Date: MM/DD/YYYY(Not Enterable) |08/24/2020 |
Job Status: (Not Enterable) A
Employee Class Code: (Not Enterable) XC |
Job Change Reason: (Not Enterable) [00004 |
Annual Salary: * | |

4 2 | rerr—
Step. (vot creeraoie) v

FTE: *%(Not Enterable)
Factor: (Not Enterable) [1
Pays: (Not Enterable)
Contract Type: (Not Enterable)
COA Code: (Not Enterable)

i

’

The New Effective Date defaults to whatever ‘today’ is. Update the Effective Date with the
Begin Date listed above.

Current
Effective Date: 09/24/2020
COA Index Fund Organization Account Program Activity Location Project Cost Percent Encumbrance Override End Date

New

Effective Date: MM/DD/YYYY [0g/24/2020 |

COA  Index Fund Organization  Account Program Activity Location Project Cost  Percent  Encumbrance Override End Date
[ |9 [100101 |9 (10712 |2 [613100 |9 101 | BY I I I[ 100.00][

Ll 19 [S] % 19 [S] | I I I I \

Ll 1A |S] % 1A |S] | I I I I \

Ll 14 N % 14 N | I I I I \

i 1A S| 1 | | | I I I I \

Total:
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

In this case, it will be 12/01/2020.

Current
Effective Date: 09/24/2020

New

Effective Date: MM/DD/YYYY |12/01/2020

COA Index Fund Organization Account Program Activity Location Project Cost Percent Encumbrance Override End Date

...... o TamTe 0g| Activity Location Project Cost Percent Encumbrance Override End Date
E |2 [100101 |9 [10711 | [613100 |2 [101 | 1] I Il | 100.00]] |
L | | | | | | I I I I |
Ll |2 |2 |2 |2 |2 |2 I I I I |
Ll |2 |2 | |2 |2 1A I I I I \
Ll 1A 12 |2 |2 |2 1 Il I Il I |
Total:
100.00

Job Termination Information

Item

- 1 e -

Current Value New Value

Job Start/Stop Date: MM/DD/YYYY(Not Enterable) ]12/31/2020

Personnel Date: MM/DD/YYYY(Not Enterable)
Job Change Reason: (Not Enterable)
Job Status: (Not Enterable)

Perm EE Teaching Overload Job End, XC1984-05 Extra Comp - Instruction

[12/09/2020

[10020

|

Review the approvers or enter approvers if you did not set up the default routing queue.

Routing Queue

Approval Level User Name
[50 - (DEPT) Dept Budget | [TERRYM
[75 - (FACACT) Faculty Action | [Levnum

[75 - (FACACT) Faculty Action

| [MEVANSHALL

[80 - (BUDGRT) Budget & Grants | [vmenEnLL

[91 - (HUMRES) Human Resources | [ceoone |
|Not Selected \4 Q‘ ‘
|Not Selected VI Q‘ ‘
INot Selected v] Q‘ ‘
|Not Selected V1 Q‘ ‘

Save and Add New Rows

Michelle Renee Terry
Lora Pettiford Bynum
Malissa Nicole Evans-Hall
Veta R. McNeill-Best

Connie Boone

Required Action

[agprove |
oo ]
ooy
(NotSelected __v]

<

<

<

<

Add Dist Ed if using Dist Ed funds. Be sure to select Approve and Save and Add New Rows

Routing Queue

‘ Michelle Renee Terry

Approval Level User Name
[s0 - (DEPT) Dept Budget | & [TERRYM
[75 - (FacacT) Faculty Action | [Levnum

‘ Lora Pettiford Bynum

[75 - (FACACT) Faculty Action

| [MEVANSHALL

‘ Malissa Nicole Evans-Hall

Required Action

Approve
Approve |
Approve

Save and Add New Rows ‘ I

[80 - (BUDGRT) Budget & Grants | [vMenEILL | veta R. McNeill-Best
Lol (UMRES) Human Resources J.[Ceoong | Connic Boone v V—
[70 - (DISTED) Distance Ed Funds v] Q [pscotTon | Paulette S. Morrison-Danner Approve v I
| Not Selected M| Y| | Not Selected v
| Not Selected v ‘ Q| ‘ [Not Selected v |
Not Selected v o\l | [Not Selected  v|
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

Enter Comments and Save

Comment

Approval Types | Account D

Save

Return to Top

Message indicates the EPAF saved successfully. Review EPAF before Submit

Electronic Personnel Action Form

v Your change was saved successfully.

e ETIET TS MTOTTITaICTOTY TOT TITE EPAT aTTa - eIter Save or Submit

Name and ID: Olga Bondareva, 820616495

Transaction: 46895 Query Date: Sep 24, 2020
Transaction Status: Waiting

Approval Category: Overload Perm Fac Fall Full Term - August 24 - 13 weeks, OVL0O11

| Save H Submit H Delete ‘

Message indicates Transaction Successfully Submitted

Electronic Personnel Action Form

+/ The transaction has been successfully submitted.

nter the information for the and either Save or Submit
Name and ID: Olga Bondareva, 820616495
Transaction: 46895 Query Date: Sep 24, 2020

Transaction Status: Pending
Approval Category: Overload Perm Fac Fall Full Term - August 24 - 13 weeks, OVLO11
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

Use Non Faculty Teaching EPAF for Perm Employee Non Faculty teaching an overload, paid 3
payments monthly Spring term (March, April, May) or Fall term (October November,
December)

v
== Personal Information
Search| | Go |
New EPAF Person Selection
@ Enter an ID, select the link to search for an ID, or generate an ID. Enter the Query Date and select the Approval Ca
* - indicates a required field.
10: % | | &
Query Date: MM/DD/YYYY* |09/24/2020 |
Approval Category: * Not Selected A
[E| Not Selected
Update Labor Distribution Information for Employee Job, LABOR
Overload Perm Faculty Fall Full Term - August 24 - 13 weeks, OVLO11
Overload Perm Faculty Fall Mini 1 - August 24 - 7 weeks, OVL012 EP/
Overload Perm Faculty Fall Mini 2 - October 12 - 6 weeks, OVL013
Quedlosd-Rociabacilipbal el e el LD
ud Non Faculty Teaching Paid Monthly OVL Full Fall/Spring Term, STP0O7
lose Non Faculty Teaching Paid Monthly OVL Fall or Spring Mini 1, STP00S8
RELEASE: 8.9.0.3 Non Faculty Teaching Paid Monthly OVL Fall or Spring Mini 2, STP009
Non Faculty Teach Law Paid Monthly OVL Full Fall/Spring Term  STPO11
© 2020 Ellucian Company L.P. and its affiliates.

Assume you are assigning position number XC9833 for Fall 2020. He has been assigned XC9833-01 inthe
past. You will want to set up XC9833-02 for Fall 2020.

New EPAF Person Selection

7 Enter an ID, select the link to search for an ID, or generate an ID. Enter the Query Date and select the Approval Category. Select Go.

* - indicates a required field.

ID: * 820086921 | [antonio L McDaniel | & A

Query Date: MM/DD/YYYY%

Approval Category: * ‘ Mon Faculty Teaching Paid Monthly Full Fall or Spring Term, STPOO7 v

Employee Job Assignmenis

Type Position|Suffix|Title Time Sheet Organization Start Date [End Date Last Paid Date|Status
Primary 611568 |00 Comptroller 30053, Office of Administration & Finance |Nov 01, 2018 Aug 31, 2020 [Active
Secondary|FAS833 (00 Adjunct Faculty 10825, School of Business Sep 01, 2018|Dec 31, 2018|Dec 31, 2018 Terminated

Overload |[XC1833 |00 Extra Comp - Admin|30053, Office of Administration & Finance |May 01, 2019[May 31, 2019|May 31, 2019 |Terminated
Overload |[XC9833 |00 Extra Comp - Admin|30053, Office of Administration & Finance |Sep 01, 2019|Dec 31, 2019|Dec 31, 2019 |Terminated
Secondary[XC9833 |01 Extra Comp - Admin|30053, Office of Administration & Finance |Feb 01, 2020 |May 31, 2020|May 31, 2020 [Terminated|

Active Jobs
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

New EPAF Job Selection

P Enter or search for a new position number and enter the suffix, or select the link under Title.

1D: Antonio L McDaniel, 820086921
Query Date: Sep 28, 2020
Approval Category: Non Faculty Teach Full, STPO07

Jobs Update, JOBUPD
Search[Type [Position Suffix [Title Time Sheet Organization Start Date |End Date]Last Paid Date[Status|Select]
Q New Job| xcos33 02 Extra Comp - Admin{10801, Accounting
@
Primary (611568 00 Comptroller 30053, Office of Administration & Finance |Nov 01, 2018| Aug 31, 2020 |Active
(@]
All Jobs |

| Next Approval Type || Go

Electronic Personnel Action Form

7 Enter the information for the EPAF and either Save or Submit.

Name and ID: Antonio L McDaniel, 820086921

Transaction:

Transaction Status:

Approval Category: Non Faculty Teaching Paid Monthly Full Fall or Spring Term, STPOO7

Save

Query Date: Sep 28, 2020

Approval Types | Routing Queue | Comments | Transaction History

North Carolina Central University | EPAF Perm Faculty and Non-Faculty Teaching Overload
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Enter the amount to be paid in 3 payments in the Annual Salary field

EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

Item
Job Start/Stop Date: M

Employee Class Code:

Jobs Update, XC9833-02 Extra Comp - Admin

Current Value New Value

M/DD/YYYY

Begin Date: MM/DD/YYYY
Personnel Date: MM/DD/YYYY
Job Status: (Mot Enterable)

(Not Enterable)

Job Change Reason: (Mot Enterable)

|10/01/2020

|10/01/2020

| 08/24/2020

®C

I

00003

Annual salary: #

FTE: (NOt Enterable)
Factor: (Mot Enterable)
Pays: (Not Enterable)

Step: (Not Enterable)

Contract Type: (Not Enterable)

=

Al

Job Termination Informatio

n

Item
Job Start/Stop Date: MM/DD/YYYY

Job Status: (Not Enterable)

End Job Record, XC9833-02 Extra Comp - Admin

Current Value New Value

(Not Enterable)

Job Change Reason: (Not Enterable)

[12/21/2020

T
10020

Review the approvers or enter approvers if you did not set up the default routing queue.

Routing Queue

Approval Level User Name Required Action
[50 - (DEPT) Dept Budget | [TERRYM | Michelle Renee Terry [approve |

[75 - (FACACT) Faculty Action | [LeYynuM | Lora pettiford Bynum

[75 - (FACACT) Faculty Action | [MEvANSHALL | Malissa Nicole Evans-Hall

[80 - (BUDGRT) Budget & Grants | [vmenELLL | veta R. McNeill-Best [approve |

‘91 - (HUMRES) Human Resources |Q|CBOONE ‘ Connie Boone

[ Not selected v| Q| ‘ I@
\ Not Selected V\ Q| \ |m
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EPAF PERM FACULTY AND NON-
FACULTY TEACHING OVERLOAD
FORM ©

Office of Human Resources — HRIS Department

Add Dist Ed if using Dist Ed funds. Be sure to select Approve and Save and Add New Rows

Routing Queue
Required Action

Approval Level User Name

[s0 - (DEPT) Dept Budget | [TERRYM | michelle Renee Terry Approve

[75 - (FacAcT) Faculty Action | [Levnum | Lora pettiford Bynum Approve

[75 - (FacACT) Faculty Action | [MEVANSHALL | Malissa Nicole Evans-Hall

[80 - (BUDGRT) Budget & Grants | [vMcNEILL | veta R. McNeill-Best Approve

[ 1) [ 1 = =i

T T T Lididd

[70 - (DISTED) Distance Ed Funds v| Q [pscotTon | Paulette s. Morrison-Danner Approve

Lot Selected ) Ql ‘ NotSelected |

[Not selected v] Q| | Not Selected

. v| Q‘ [ Not Selected
Save and Add New Rows

Enter Comments and Save

Comment

Approval Types | Routing Queue | Comments | Transaction History

Save

Return to Top

Message indicates the EPAF saved successfully. Review EPAF before Submit

Electronic Personnel Action Form

v Your change was saved successfully.

T ETTCET T T OTTITa IOt TOT TTE EP AT =TT 2Ier Save o Submit

Name and ID: Antonio L McDaniel, 820086921

Transaction: 50737 Query Date: Sep 28, 2020
Transaction Status: Waiting

Approval Category: Non Faculty Teaching Paid Monthly Full Fall or Spring Term, STP007

[ Save || Submit H Delete I

Message indicates Transaction Successfully Submitted

Electronic Personnel Action Form

+/ The transaction has been successfully submitted. |

Name and ID: Antonio L McDaniel, 820086921

Transaction: 50737 Query Date: Sep 28, 2020
Transaction Status: Pending

Approval Category: Non Faculty Teaching Paid Monthly Full Fall or Spring Term, STP007
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