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	SPA REQUEST TO ADVERTISE POSITION



	POSITION INFORMATION 

	Classification: 
	Banner Position Number:
	     

	
	Position Number:
	6090-     -     -     

	Working  Title:
	     
	Competency Level:                                    (For Positions in Career Banding Only)
	 FORMDROPDOWN 


	Department:
	     
	Division:
	 FORMDROPDOWN 


	Fund Number:   
	     
	Budgeted Salary:
	$     

	           FORMCHECKBOX 
 Full time                    FORMCHECKBOX 
 Part time                            
	     FORMCHECKBOX 
 Permanent              FORMCHECKBOX 
 Time-Limited    

	If Time-Limited, Duration:
	     
	If temporary, duration:
	     

	Date Available
	Last Employee
	Last Day

	     
	     
	     

	Requested Opening Date: 
	     
	Requested Closing Date: 
	     

	

	POSITION DESCRIPTION

	Why is it essential to advertise and fill this position?

	     

	What are the general duties of this position? (briefly describe the essential duties and responsibilities)

	     


	QUALIFICATIONS

	What specific competencies (knowledge, skills, and abilities) should a successful applicant possess? (Please include any essential physical requirements.)

	     



	Are there any management preferences?

	     


	Would you like assistance in identifying posting options and reviewing content?     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	     


	ADMINISTRATIVE APPROVALS

	
	
	

	Supervisor Signature 
	
	Date

	
	
	

	Dean / Department Head Signature
	
	Date

	
	
	

	Budget Office / Contracts and Grants
	
	Date

	Title III (if applicable) 
	
	Date
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