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Procedures to Access Faculty Attendance Tracking

1. Go to www.nccu.edu
• Click on myEOL in the upper right hand corner

• Sign in to EOL

• Under All Employee Services, Click on the Faculty Self-Service ICON
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http://www.nccu.edu/


Attendance Tracking

• Under the Faculty Services Main Menu, click on Attendance Tracking
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Attendance Tracking – Course List
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Attendance Tracking – Viewing Students

Click on <View Students>
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Attendance Tracking – Student Listing

Listing of Students
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Attendance Tracking – Taking Roll

Click on <Take Roll > 



Attendance Tracking – Enter Attendance & Absences
1. To mark attendance for individual students, click once for “Present” (checkmark) or twice for “Absent”   

(minus).
2. To update all attendance records for the selected date, click Update All and from the dropdown list choose:  

Update Empty Records to Present, Update Empty Records to Absent, Mark All Present, or Mark All Absent.
3. Once attendance is completed, click on Class, and from the drop down click on Update CRN Last Date of 

Attendance.  This will update the last date of attendance in Banner and the Scholarship and Student Aid 
Office will now be able to access the attendance of the students.



Attendance Tracking – Posting Attendance for Additional Courses

1. When attendance is completed, click Course List to return to the list of courses to continue recording 
attendance for another class.  Attendance information is recorded and saved automatically to student’s 
records.
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Attendance Tracking – Posting Absence Notified

1. Click the Absence Notified checkbox to indicate that the student’s absence was communicated to the faculty 
from the student.

2. When clicking on Extended Absence, an extended absence for the selected individual may be recorded.
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Questions?

Contact the Office of the Registrar
Room 102, Shepard Administration Building

registrar@nccu.edu
(919) 530-6654

http://www.nccu.edu/registrar
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