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Procedures to Access Faculty Attendance Tracking

1. Goto www.nccu.edu
* Click on myEOL in the upper right hand corne\

Information v Athletics News Events Giving Directory |myEOL

WeAreNCCentral ~ LifeatNCCentral Academics  Admissions Research  Administration Q

* Signin to EOL
* Under All Employee Services, Click on the Faculty Self-Service ICON

Administrative & Academic Services

m Argos Banner ¢ Banner SSB (New) /
EAGLE

= Eagles' Purch E ECC Faculty Self-5Service MNextGen ’ ,

YOU!



http://www.nccu.edu/

Attendance Tracking

* Under the Faculty Services Main Menu, click on Attendance Tracking

Faculty Services

Hello Joyce A Kovalik,
This is the entry page for Banner Faculty. From here
at the institution:

can navigate to the following pages using the Banner menu on the header{Alt+M) depending on your role

s Faculty Grade Entry
* Attendance Tracking

If you have any questions, please email the Registrar.

EAGLE
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Attendance Tracking — Course List

Attendance Tracking
MY COURSES

Term CRN
202310 42484
202310 42250
202310 42024
202310 41386
202310 42272

Course List

Subject

Accounting

Criminal Justice

Elementary Education,

General

Biology

Mass Communication

Course

2400

3000

2600

1000

1250

Section

oLt

oL2

oL

03

Val

Title

Principles of
Accounting |

Criminal Justice
Theory

Orientation to
Teaching

Heredity and
Society

Elements of
Speech

Schedule

SMTwWT

SMTwT

SMTwT

SMTwT

Time

00:00

00:m

00:00

13:20

00:00

O\ Search

Course Getting Started 4

Welcome to Banner 9.x Student Faculty Attendance
Tracking Self-Service

Use this page to enter attendance information for the
students in your courses.

+ Only your courses which are open for attendance
tracking are displayed.

+ View your course and student details.

+ Sortyour Course List or Roster by clicking on column
headers.

If you have questions, please Email the Registrar
YourRegistar@Yourlnstitution.edu
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Attendance Tracking — Viewing Students

Click on <View Students>

Attendance Tracking « Course List
MY COURSES

Term 4| CrRN % Subject

202310 42484 Accounting

202310 42250 Criminal Justice

202310 12004 Elementary Education,
General

202310 41386 Biology

202310 42272 Mass Communication

&
v

Course

2400

3000

2600

1000

1250

4 | Section

oL

oL2

oL

03

Val

4 Title

Principles of
Accounting |

Criminal Justice
Theory

Orientation to
Teaching

Heredity and
Society

Elements of
Speech

Time

S/MT|WTFS 00:m
S/MT|WTFS 00:00
SHTHTFS 13:20
S/MT|WTFS 00:00

Course Getting Started 4

Welcome to Banner 9.x Student Faculty Attendance
Tracking Self-Service

Use this page to enter attendance information for the
students in your courses.

+ Only your courses which are open for attendance
tracking are displayed.

+ View your course and student details.

+ Sortyour Course List or Roster by dlicking on column
headers.

If you have questions, please Email the Registrar
YourRegistar@Yourinstitution.edu

EAGLE
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Attendance Tracking — Student Listing

Listing of Students
E
<
gir‘l;aﬁ Otez Bet 0% A
:;‘ESITE Indhira D 0% A
sancher 0% A

EAGLE

YOU!




Attendance Tracking — Taking Roll

Click on <Take Roll >

Attendance Tracking « Course List

MY COURSES

Term

202230

202230

202230

202230

202230

35286

35287

35374

35505

3584

%  Subject Section % Title -
Principles of
Accounting 2400 01 P ) 5 T T LK
Accounting |
Fine Art 2110 oL Drawing | §|M T W T|F|S

) ) Legal &Cultural
Educ of Exceptional Children 5634 oL1 _ S|M|T|W T|FS
Found in 5p Ed

Principles of

Accountin 2400 21 5
g Accounting |
Research in
Biology, Graduate 5800 02 . S/M|T|w T F S
Biclogy

Time

10:40

0000

0000

10:40

Mone

Take Roll

Take Roll

Take Roll

Take Roll

Take Roll

)

EAGLE

YOU!




Attendance Tracking — Enter Attendance & Absences

1. To mark attendance for individual students, click once for “Present” (checkmark) or twice for “Absent”
(minus).

2. To update all attendance records for the selected date, click Update All and from the dropdown list choose:
Update Empty Records to Present, Update Empty Records tg Absent, Mark All Present, or Mark All Absent.

3. Once attendance is completed, click on Class, and fro e drop down click on Update CRN Last Date of
Attendance. This will update the last dgté of a dance in Banner and the Seholarship and Student Aid
Office will now be able to access the atteadance of the students.

Attendance Tracking « Course List « Take Roll

@] Student Details
Update All.. -
Omari Otez Bethea
4 Status: Web Registered
Cawcg&jﬂs(ese
by A
Meeting
Omari Otez Bet = i
hea Update CRN Last

Present
Date of
Attendance

Hours Attended |Hr v |M|‘n v

Leslie Indhira D
iaz

Absence Notified

Update CRN Total e
No picture available B ﬂ Absence

Teresa Herrera- | ’ EAGLE
Sanchez "
| You!




Attendance Tracking — Posting Attendance for Additional Courses

1. When attendance is completed, click Course List to return to the list of courses to continue recording
nce information is recorded and saved automatically to student’s

attendance for another class
records.

. Atte

Attendance Tracking « Course ListAke Roll

Principles of Accounting |

- -~ - ) FY N
Photo Full Name D ¥ Atte

Leslie Indhira D
iaz

Mo picture available

Teresa Herrera-
Sanchez

ndance

100 % |

30% £\

100 % |

1

Monday

06/20/2022

Tuesday
06/21/2022

OO0

Thursday
06/23/2022

O

O
O

Monday
06/27/2022

O
O
O

L

Student Details Attendance

Omari Otez Bethea
Status: Web Registered

Present

Hours Attended IHr v IMin v

Absence
Absence Notified

EAGLE
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Attendance Tracking — Posting Absence Notified

1. Click the Absence Notified checkbox to indicate that the student’s absence was communicated to the faculty
from the student.

2. When clicking on Extended Ab nce,\an extended absence for the selected individual may be recorded.

Attendance Tracking « Course List » Take Roll

Principles of Accounting |

O\ Seal
7 i .
erees |—] Student Details Attendance
onday S — Vonday Omari Otez Bethea
Photo Full Name ~  ID ¥ Attendance = I:Fc:.lq; . . rlq qu o Iﬂr;_;lr:l' ,':;'rq, o e Status: Web Registered
= I TR e
Update All... ~ Class ~ 100 % |

Present
Hours Attended IHr v IMin v

No picture available

100 % |
Teresa Herrera-

Sanchez b | O O

Absence

bsence Notified

© O
%A @ O O O
© O
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Questions?

Contact the Office of the Registrar
Room 102, Shepard Administration Building

registrar@nccu.edu
(919) 530-6654
http://www.nccu.edu/registrar
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mailto:registrar@nccu.edu
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