
STUDENT ACADEMIC
ADVISING SYLLABUS

T h e  m i s s i o n  o f  U n i v e r s i t y  C o l l e g e  A c a d e m i c  A d v i s i n g  ( U C A A )  i s  t o  p r o m o t e  s t u d e n t
l e a r n i n g  a n d  d e v e l o p m e n t  i n  f i r s t - y e a r ,  s e c o n d - y e a r ,  a n d  t r a n s f e r  s t u d e n t s  w i t h  f e w e r
t h a n  5 3  c r e d i t  h o u r s .  T o  e n s u r e  s u c c e s s  a n d  e m p o w e r  s t u d e n t s  t o  b e c o m e  l i f e l o n g
l e a r n e r s  i n  a  g l o b a l  s o c i e t y ,  a c a d e m i c  a d v i s o r s  s h a r e  r e s p o n s i b i l i t y  w i t h  a d v i s e e s  a n d
c o l l a b o r a t e  w i t h  f a c u l t y ,  s t a f f ,  a n d  a d m i n i s t r a t o r s  t o  u p h o l d  t h e  m i s s i o n  a n d  s t a n d a r d s
o f  t h e  U n i v e r s i t y .

B e c o m e  k n o w l e d g e a b l e  a n d  f o l l o w
a c a d e m i c  p o l i c i e s  a n d  p r o c e d u r e s   
U t i l i z e  s t u d e n t  i n f o r m a t i o n  s y s t e m s
( B a n n e r ,  N a v i g a t e  &  E m a i l )   

A D V I S O R
R E S P O N S I B I L I T I E S

S T U D E N T
R E S P O N S I B I L I T I E S

Listen carefu l ly  and respect fu l ly  to
quest ions ,  concerns ,  and problems.   

Ass ist  in  def in ing  academic ,  career ,  and
personal  goa ls  and creat ing  an  academic
plan  cons istent  with  set  goa ls .  

Communicate  Genera l  Educat ion
Curr icu lum (GEC)  and major
requirements ,  as  wel l  as  interpret  and 
 expla in  univers i ty  pol ic ies ,  processes
and campus 

Help  adv isee  d iscover  educat ional  and
co-curr icu lar  opportunit ies  which
complement  goa ls .   

Serve  as  an  advocate  for  s tudent  needs
and cont inue to  f ind  ways  to  improve
the  adv is ing  process .   

Mainta in  student  record conf ident ia l i ty
according  to  NCCU and the  Federa l
Educat ional  R ights  Pr ivacy  Act  

Meet  with  your  academic  adv isor  severa l
t imes  per  semester  and whenever  you have
a  quest ion .  

Become fami l iar  with  degree
requirements ,  Univers i ty  pol ic ies  and
deadl ines ,  and campus resources .  

Take  an  act ive  ro le  in  adv is ing  process  by
discuss ing  your  concerns  and goa ls  dur ing
meet ings  

Act  profess ional ly  and treat  others  with
respect .  

Seek  adv ice  f rom advisors  and facul ty ;  be
open to  suggest ions .  

Attend a l l  c lass  sess ions  prepared by
br inging  your  textbook/pens/penci ls  and
having  read ass igned course  work  and
completed ass ignments .  

Read your  NCCU emai l  da i ly  and become a
regular  user  of  Tutor ing  and Supplementa l
Instruct ion 

B e c o m e  k n o w l e d g e a b l e   a n d
u t i l i z e  v a r i o u s   c a m p u s  r e s o u r c e s  
I d e n t i f y  a p p r o p r i a t e  c o u r s e s  t o
m e e t  c u r r i c u l u m   

LEARNING OUTCOMES FOR ADVISING

STUDENTS WILL:
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http://ecatalog.nccu.edu/


STUDENT CONTACT
FORM

L a s t

DATE:
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NAME:
F i r s t M i d d l e

BANNER ID:

CELL #:  HOME #:

DO YOU LIVE ON CAMPUS?

RESIDENCE HALL
INFORMATION OR LOCAL
ADDRESS:

C i t y S t a t e Z i p

R e s i d e n c e  H a l l  o r  S t r e e t  I n f o r m a t i o n

MAJOR: CONCENTRATION:

MINOR:

PERSONAL EMAIL:

COMMENTS

I _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  a c k n o w l e d g e  t h a t  I  h a v e  r e a d  t h e  S t u d e n t  A d v i s i n g
S y l l a b u s  a n d  a g r e e  t o  a b i d e  b y  t h e  s t u d e n t  r e s p o n s i b i l i t i e s  f o r  t h e  d u r a t i o n  o f
t i m e  i n  U n i v e r s i t y  C o l l e g e .

YES NO

FOR OFFICE USE ONLY:

STUDENT ACKNOWLEDGEMENT:

ADVISOR SIGNATURE
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