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NCCU TRANSPORTATION ITINERARY
{DEPARTMENT NAME - PURPOSE OF TRIP}

· Travel Begin Date, Time & Pick-up Location: {Day of week, Month Day, Year & Time}

· Travel End Date, Time & Drop-off Location: {Day of week, Month Day, Year & Time}

{DESTINATION NAME}
{DESTINATION ADDRESS}

{DAY OF WEEK, MONTH DAY, YEAR}

00:00 am/pm	DEPART LOCATION  

00:00 am/pm	MEAL STOP LOCATION & ADDRESS (IF APPLICABLE)

00:00 am/pm	STOP LOCATION & ADDRESS (IF APPLICABLE)

00:00 am/pm	ARRIVAL LOCATION, NAME, ADDRESS & ACTIVITY

00:00 am/pm	DEPART LOCATION

00:00 am/pm	ARRIVAL/ END OF TRIP LOCATION

	 

{DAY OF THE WEEK, MONTH DAY, YEAR} (For trips more than one day)


00:00 am/pm	DEPART LOCATION

00:00 am/pm	STOP (IF APPLICABLE)

00:00 am/pm	MEAL STOP (IF APPLICABLE)

00:00 am/pm	DRIVER END OF DUTY TIME 	

00:00 am/pm	DROP OFF/ END OF TRIP LOCATION




Trip Point of Contact Name & Contact Information: 
Name of Driver Hotel If Applicable:
Address of Driver Hotel If Applicable:
Bus Parking Information If Applicable:

Passenger(s) & 820’s:
· Passenger name & 820#
· Passenger name & 820#
· Passenger name & 820#
· Passenger name & 820#

TRIP NOTES TO DRIVER:
NORTH CAROLINA CENTRAL UNIVERSITY  P.O. BOX 19406  DURHAM, NC 27707  (919) 530-6299  FACSIMILE (919) 530-7979 
NORTH CAROLINA CENTRAL UNIVERSITY IS A CONSTITUENT INSTITUTION OF THE
UNIVERSITY OF NORTH CAROLINA
NORTH CAROLINA CENTRAL UNIVERSITY  P.O. BOX 19406  DURHAM, NC 27707  (919) 530-6653  FACSIMILE (919) 530-7979 
NORTH CAROLINA CENTRAL UNIVERSITY IS A CONSTITUENT INSTITUTION OF THE
UNIVERSITY OF NORTH CAROLINA
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