
Approval Process for Proposed Policies, Rules, 
and Regulations. 

 

Administrative Council Meeting will take place to review all policies, rules 
and regulations that have been reviewed by the Department/Division 

council members internally and reviewed by OLA. A final approved copy 
must be sent to the council administrator at least one week prior the 

administrative council meeting.
*As applicable, policies that require Board of 
Trustee approval will be submitted to the BOT 
executive assistant to have ready for the next 

upcoming BOT meeting.
Once approved, the Administrative Council 
Administrator will submit to ITS, all policies, 
rules and regulations to be uploaded on the 

PRR website.

A written announcement will go out to the 
entire campus with a list of approved policies, 
rules and regulations following the Board of 

Trustee meeting.

Review by Office of Legal Affairs (OLA)

The policy, rules and regulations must be reviewed by OLA. Any updates/revisions needed to the proposed 
policy, rules or regulation will be communicated to the Department/Division Administrative Council members 

from OLA. New policies will receive their policy numbers during this stage of the process from OLA prior to being 
reviewed by the Administrative Council.

Policy Drafting & Review by 
Department/Division

For proposed Academic Policies/Regulations; 
review and approval by Academic Planning 

Council is required. Review by Faculty Senate is 
required for proposals involving academic policy 

and institutional governance

For proposed Non-Academic 
policies/regulations originating in 

departments; approval by 
Department/Division Vice Chancellor 

(Administrative Council) member is required.


